Student 1Ruth

Discuss why documentation is so important to the disciplinary process.What constitutes correct documentation?

Documentation is a form of documentary evidence which protects a firm legally, therefore it is important to have official documentation so that the firm can protect itself from being sued and avoid legal matters. As well as, help with keeping organization function properly. Therefore, proper documentation ensures to have, the location, time and date of the incident also whom it pertains to in a firm such as the employee against another worker in a similar issue like that. And in order to do so one must have a logical and well-prepared report to make effective changes for desired improvements.
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The reason as to why documentation is important is because, it keeps a record of anything wrong done by an employee. This is beneficial for the company because if an employees goes out and says things about the company and that they lied, they have everything documented and can avoid any problems. This also helps employees because it allows them to see what others have done wrong and so they know what not to do, what boundaries there are and to not overstep them. To document it correctly, you need to provide clear and concise rules that the employees must follow so they know what they can and cannot do. Then, you should establish a process that might include verbal warnings, then written warnings and the follow with more severe actions if the behavior doesnt change such as suspension which after can include termination if the behavior continues.


